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00 006pabotke nepconanbmx JAHHBIX

[. O6ume monoxenus

I.1." Hacrosmee Ilonoxerne mo o6paGorke MepcoHabHBIX JaHHBIX (Janee -
[lonoxenne) Opranusamun (HasBanue OpraHu3alun) pa3paboTaHo B COOTBETCTBHH €
TpynoseiM  kogexcom Poccuiickoi @enepanun, Koncrutyuueii Poccuiickoi
OQenepauuu, [paxnanckuM kogekcom Poccmitckoit Oenepaunn, DenepanrbHbIM
3aKoHOM  «O6  uHpopmauuy, HHPOPMALMOHHBIX TEXHONOTHAX W O 3allATE
HHpopmarmm», PejepaibHbiM 3aK0HOM «O MepPCOHATBHBIX JnaHHbIX», IlpaBuiiamu

BHYTPCHHEI'O TPY/A0BOro pacrnopsaka Opranu3anu.

1.2, Ilens paspaborku [losoxkenus - onpenenenue  nopsaxa
[IEPCOHANBHBIX  JaHHBIX  paboTHHKOB OpraHuzaimi W = HHBIX
epCOHATbHBIX [IAHHBIX, EPCOHATbHBIEC NaHHbIe KOTOPhIX MOANIEkKAT 00paboTke, Ha

OCHOBAHMHM TNOJHOMOYMI OTIepaTopa; oGecrieueHne 3alKThl PaB U CBOOON HenoBeka
U rpakjaHyiHa, B T.4. pabotauka Opranusannu, npu o6paGoTke ero NepcoOHATBHBIX
JIAaHHBIX, B TOM 4YHMCJI€ 3allMThl IIPaB Ha HENPHKOCHOBEHHOCTh YACTHOW >KU3HH,
JUYHYI0O M CeMEHWHyI0 TaiHy, a TaKkKeé YCTAHOBJICHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIUL, HMCIOLIMX JOCTYN K NEPCOHATBHBIM JAaHHBIM, 32 HEBBITIONHEHHE

TpebOBaHUH HOPM, PeryIHPYIOIIHX 00paboTKy M 3alIUTy MEePCOHANBHBIX JaHHbIX.

obpaboTku A
cyObeKToOB

1.3. Iopsinox BBoj1a B sieiicTBre 1 n3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [lonoxenue BeTynaer B CHily C MOMEHTA €ro YTBEPXKACHMA
aupektopom MBOY «Cepsunckas OOIL» u neficTByeT 0eccpouHo, 10 3aMEHBL 810

HOBEIM [lonoxenuem.
1.3.2. Bece u3menenus B [1onoxeHne BHOCATCS [IPUKA30M.
1.4. Bce paborHuku OpraHu3auud N0/KHBL OBITb O3HAKOMICHBI C HACTOAWIMM



ITonoxeHnuem mox pocuuch.

1.5. Pesxum KOH(UIEHIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIy4asx UX
00€3JIMYMBaHUs U M0 UCTEYEHUH 75 JEeT CpoKa UX XpaHEHUs, WU MPOJJIEBAETCS Ha
OCHOBAaHUM 3aKJIIOYEHHs DKCHEPTHOM Komuccnu OpraHusanui, €ciii HHOE HE
OIIPEJENICHO 3aKOHOM.

II. OcHOBHBIC MOHITHSA 1 COCTaB INEPCOHATIBHBIX JaAHHBIX pa6OTHI/IKOB

2.1. I[JISI nened Hacrosuiero Ilonoxenus HCIIOJIB3YIOTCA CIICAYIOIHUC OCHOBHBIC
ITOHATHA:

- TepcoHalbHBIC JaHHBIE pabOTHUKA - Jr00as WHOpMAIuUs, OTHOCSIIAsACT K
ONpEeNCTICHHOMY WJIM  OMpeAeNsieMOMY Ha OCHOBaHMHM TakKod WHQOpMAIUH
paboOTHHKY, B TOM YHClIe ero (haMuius, UMs, OTYECTBO, TOM, MECHI], AaTa U MECTO
pOXKIEHUs, aJapec, CeMeWHOoe, COLMANbHOE, HWMYIIECTBEHHOE  IOJIOKEHHE,
oOpa3zoBaHue, nmnpodeccusi, J0XOoAbl, Jpyras uHopmanus, HeoOXoaumas
paboToaaTeN o B CBSA3H C TPYJAOBBIMU OTHOIICHUSMH;

- 00paboTka TMepCOHATBHBIX JaHHBIX - cOOp, CcHCTeMaTh3alus, HaKOIJICHUE,
XpaHeHue, yrouHeHue (0OHOBIICHUE, U3MEHEHHUE), UCTI0JIb30BaHUE, PACTIPOCTPAHEHUE
(B TOM wumcie mepenaya), o0Oe3TUYMBAHUE, OJOKMPOBAHHE, YHUYTOXKEHUE
NEPCOHAIBHBIX JaHHBIX PA0OTHUKOB OpraHu3anuu;

- KOH(l)I/I,ZIeHLII/IaJILHOCTB MCPCOHAJIBHBIX JAHHBIX - 00s13aTeIbHOC JIIA CO6JIIOI[€HI/I}I
Ha3HAYCHHOI'0 OTBCTCTBCHHOI'O JIKMIA, IIOJYYHMBIICIO AOCTYII K IICPCOHAJIBHBIM
JaHHBbIM pa6OTHI/IKOB, Tp€6OBaHI/I€ HC JOITYCKATb UX PACIIPOCTPAHCHUSA 0e3 coriacus
paGOTHI/IKa NN MHOTI'O 3aKOHHOI'O OCHOBAHMU!I,

- pactpocTpaHeHUE NIEPCOHAIBHBIX JIAHHBIX - JICHCTBHS, HAIPABJICHHbBIC Ha TIepeaady
NEPCOHABHBIX JAaHHBIX PAOOTHHKOB OMNpeACIICHHOMY Kpyry Jmi (repemada
NEPCOHANBHBIX JIAaHHBIX) WM Ha O3HAKOMJICHHE C IEePCOHAIBHBIMU JAHHBIMU
HEOTPAHWYCHHOT'0 Kpyra JIMIl, B TOM YHCJe OOHAPOOBAHUE MEPCOHANBHBIX JAaHHBIX
pabOTHUKOB B CPEJICTBAX MAacCOBOW MH(MOpMAIUH, pa3MENIeHHEe B HHPOPMAIIMOHHO-
TEJICKOMMYHHKAIIMOHHBIX CETAX WU TPEIOCTaBICHHE JOCTyNa K IMEePCOHATBHBIM
JAaHHBIM PAOOTHUKOB KaKHUM-JTHOO HHBIM CITIOCOOOM;

- UCIIOJIb30BaHUE NEPCOHANBHBIX JAHHBIX - IEUCTBUS (OMEepalu) ¢ NepCOHATbHBIMU
JAHHBIMU, COBEpIIAEMBbIE JTOHKHOCTHBIM JUIOM OpraHu3anuu B LENSIX TPUHATHS
pELICHUN WA COBEPUICHHUS WHBIX JCUCTBUM, NOPOKIAIINX OPUIAYECKUAE
MOCJICJICTBUS B OTHOIICHWH PAaOOTHUKOB JIMOO MHBIM 00pa3OM 3aTparmBaloONIUX HX
mpaBa ¥ CBOOOIBI WJTU TIpaBa ¥ CBOOOIBI APYTHX JIHII;

- OIOKMpOBaHWE TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE TMpeKpaiieHue coopa,
CHUCTEMATHU3alNY, HAKOIUICHUS, HWCMOJb30BAHUSA, PACIPOCTPAHEHUS IEPCOHAIBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEpelayuu;

-  YHHYTOXCHHUC IICPCOHAJIBHBIX [OAaHHBIX - I[GﬁCTBHH, B PE3YyIbTAaTC KOTOPLBIX



HEBO3MOXXHO  BOCCTAaHOBHUTH  COJEp)KaHWE  MEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHON CUCTEME MEPCOHANBHBIX JAaHHBIX PaOOTHUKOB WJIH B PE3yJbTaTe
KOTOPBIX YHHYTOXKAIOTCS MaTepHAIbHBIC HOCHUTEIM TIEPCOHATBHBIX JAHHBIX
PabOTHUKOB;

- 00e3nMuMBaHUE TEPCOHANBHBIX JAHHBIX - JCHCTBHs, B pe3ylbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNIUTh MPUHAMICKHOCTh MEPCOHATBHBIX NAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIeTOCTYIHBIE TIEPCOHATBHBIC JaHHBIC - IEPCOHANBHBIC JaHHBIC, IOCTYII
HEOTPaHUYCHHOT'O KpyTa JIMI[ K KOTOPBIM IMPEOCTABIICH C COrjacusi paOOTHUKA WU
Ha KOTOPBIE B COOTBETCTBUHU C (DelepalbHBIMU 3aKOHAMU HE PacIpoCTpaHSIETCs
TpeboBaHue coOMIOAeHNS KOHPUICHIIMATHLHOCTH.

- uHopMmanus - cBeleHUus (CooOlLIeHusl, JaHHbIE) HE3aBUCUMO OT (GOpPMBI HX
IPECTABIICHUS.

- JOKYMCHTHUPOBAHHAA I/IH(l)OpMaIII/ISI - Sa(l)I/IKCI/IpOBaHHaH Ha MATCpUaJIbHOM
HOCUTCJIC ITYTEM JOKYMCHTUPOBAHUA I/IH(i)OpMaIlI/IH C PCKBU3UTAMHU, ITO3BOJIAOIINMU
ONpCACINTDb TAKYIO I/IH(I)OpMaIII/IIO NN €€ MaTepPIaJILHLIﬁ HOCHUTCIIb.

2.2. B cocraB MNCPCOHAJIBHBIX  TAHHBIX pa6OTHI/IKOB OpFaHI/IBaHI/II/I BXOOAT
HJOKYMCHTHBI, COICPIKaIIUC HH(bOpMaHI/IIO O MAaCIIOPTHBIX OAaHHBIX, 06pa3OBaHI/II/I,
OTHOILIEHMH K BOMHCKOM 065[321HHOCTI/I, CEMEHHOM ITOJIOKCHHUH, MCCTC KHTCJILCTBA,
COCTOSHHH 3JO0POBBS, 4 TAKKC O IIPCABIAYINUX MECTAaX UX pa6OTLI.

2.3. Komruiekc AOKYMEHTOB, COMPOBOKIAIOIIMMA Ipoiiecc O(QOPMIICHUS TPYIOBBIX
OTHOIIeHUH paboTHHKA B OpraHu3aiuu npy ero npueme, nepeBojie U yBOJIbHEHHH.

2.3.1. Undopmanus, npeacrapiasemMas pabOTHUKOM MPH MOCTYIUICHHH Ha paboTy B
Opranuzanuio, JI0JDKHA HMMETh JOKyMeHTanbHyro (opmy. Ilpu 3akimrodeHun
TPYJAOBOTO JOTOBOpPAa B COOTBETCTBUHU cO CT. 65 TpymoBoro konaekca Poccuiickoit
denepanuu JUI0, MOCTYIAOIIEE HAa paboTy, MPEAbIBISET padOTOJATENIO:

- aCIIOPT WJIM MHOW TOKYMEHT, YAOCTOBEPSIOIIMNN TUYHOCTb;

- TPYAOBYIO KHWXKKY, 3a MCKIIOUYECHHEM CJIy4aeB, KOrjga TPYJIOBOW JOTrOBOp
3aKJIIOYAETCs] BIEPBBIE MM pPAO0OTHUK TIOCTymaeT Ha paboTy Ha YCIOBHSIX
COBMECTHUTEIIbCTBA, JINOO TPYAOBasi KHMXKKA Yy paOOTHHUKA OTCYTCTBYET B CBS3H C €€
yTpaTOW WX MO JAPYIUM IPUYNHAM;

- CTPpAaxOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHMOHHOI'O CTPAXOBAHMUA,

- JOKYMEHTHl BOWMHCKOTO Y4Y€Ta - JJII BOCHHOOOS3aHHBIX W JIMI, MOJJIEKAIINX
BOUHCKOMY YUETY;

- TOKyMeHT 00 00pa3oBaHWH, O KBaTU(DUKAIINY WU HATMYAHA CTICTIHAIBHBIX 3HAHUH -
MIpU MOCTYIJIEHUU Ha paboTy, TPEOYIOUIYIO CIIEHHAIbHBIX 3HAHUI WA CIIEHUATIBbHOM
MMOJATOTOBKH;

- cBUAETENBCTBO O prcBoeHnu MHH (mipu ero Hanuuuu y paboTHUKA).



2.3.2. Ilpu odopmnenun pabotHuka B Opranuzanuio pabOOTHUKOM OTJeNa KaJpoB
3anonHseTcs yHupuuupoaHHas ¢opma T-2 «JIuuHasg kaprouka paOOTHUKA», B
KOTOpPOM OTpa)kaloTCsl CIIEYIOIME AaHKEeTHble | Ouorpaduyueckue J1aHHbBIC
paboTHHKA:

- obmme cBeaenus (®.M.O. paboTHuKa, AaTa pOXKACHHUS, MECTO POXKICHUS,
rpaKJaHCTBO, oOpa3zoBaHue, mpodeccus, CTax pabdOTbl, COCTOSHHME B Opake,
MacIoOpPTHBIC TaHHBIC);

- CBEJICHUS O BOMHCKOM YyYETE;

- JaHHbBIC O TIpUEME Ha paboTy;

B nanpHEiIeM B IMYHYO KAPTOUKY BHOCSTCS:

- CBEJICHUS O TICPEBOJIaX HA JIPYTyI0 paboTy;

- CBeJIeHUs 00 aTTECTaIlUH;

- CBEJICHHUS O TIOBBIICHUY KBaJIU(DHUKAIUN;

- CBeJICHUS 0 TPO(EeCCHOHATBLHOM MEePENoIrOTOBKE;

- CBEJICHUS O Harpajax (IMOOUIPCHMX ), TOYCTHBIX 3BAHUSX;
- CBEJICHHS 00 OTITyCKaX;

- CBEJICHUS O COITMAJIBHBIX FapaHTHIX;

- CBEJICHHS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJie(oHax.

2.3.3. B otaene xanpoB OpraHuzanviu CO3JAIOTCA U XPAHATCS CICAYIOIIUE TPYIIIbI
JTIOKYMEHTOB, COJIepKalllie JaHHbIC O paOOTHUKAX B €IMHUYHOM HJIM CBOJTHOM BHJIC:

2.3.3.1. IoKkyMeHTHI, coJiepKalie epcoHaabHbIC TaHHBIC PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COMPOBOKIAIONINE Tpoiiecc 0hOPMIICHUS TPYAOBBIX OTHOIICHUH MpHU
npuemMe Ha paboTy, TepeBO/€, YBOJbHEHHUU, KOMIUIEKC MAaTE€pUAlOB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEJCHUIO COOECeOBaHUI C KaHAMUIATOM Ha
JOJKHOCTD; TIOJJTMHHUKA U KOTHH TMPUKA30B IO JIMYHOMY COCTaBY; JUYHBIC JENa U
TPYJOBBIC KHIKKM pPaOOTHUKOB; Je€Jia, COAEpKallue OCHOBAaHUS K MPHKa3y I10
JUYHOMY COCTaBy; Jiella, COJIep)Kallhue MaTephaibl aTTeCTalli pPaOOTHHKOB;
CIIy’)KeOHBIX paccle/JOBaHUM; CHPaBOYHO-WH(MOOPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTeKH, KYpPHAJIBI); TOJJIMHHUKN ¥ KOTTMH OTYETHBIX, aHATUTHIECKIX
M COpPaBOYHBIX MaTepUajoB, IMepeAaBaeMbIX pPYKOBOACTBY  OpraHuzanuu,
PYKOBOJUTENSIM CTPYKTYPHBIX TOJPA3CICHUIN; KOMHH OTYETOB, HAIPAaBISEMBIX B
rOCY/IapCTBEHHBIE OpTraHbl CTATUCTUKW, HAJIOTOBBIC WHCIICKIIUH, BBIMICCTOSIIIHNE
OpraHbl YIPABICHUS U IPYTUE YUPEIKICHNUSA ).

2.3.3.2. JlokymeHTauusi IO OpraHu3alvu padOThl CTPYKTYPHBIX MOJpa3/e/ICHU
(mONOKEHUsT O  CTPYKTYPHBIX TOJpa3/IeNIeHUusX, JOJDKHOCTHBIE HHCTPYKIUU
pabOTHUKOB, MPUKa3bl, PACHOpPSLKEHUs, YyKa3aHUs pyKoBojcTBa OpraHuzanun);
JOKYMEHTHI M0 IUJIAHUPOBAHUIO, YYETYy, aHAJIU3y MU OTYETHOCTU B YacTU pPabOThI C



nepcoHasioM OpraHusaiui.

1. Coop, 0OpaboTKa U 3auTa NEPCOHAIBHBIX JAHHBIX
3.1. Ilopsanok mony4eHus: MepCOHANbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble NaHHble paboTHMKa OpraHu3aluu cieayeT MOodydaTh Y
Hero camoro. Eciin nepcoHanbHble TaHHbIE pa0OTHUKA BO3MOXHO MOJYYUThH TOJIBKO
y TPETbeil CTOPOHBI, TO PAOOTHUK JIOIKEH OBITH YBEJOMIIEH 00 3TOM 3apaHee U OT
HEr0 JOJDKHO OBITh IIOJYyYEHO MHCbMEHHOE coryacue. JIOKHOCTHOE JIMLO
paboromarenss  JOJDKHO  cooOmuTh  paboTHUKY  OpraHnuzanuu O  LEJsX,
NpenoiaraéMbplX MCTOYHMKAX M CIOCO0ax MOJyYeHHUs IMEePCOHANBHBIX JAHHBIX, a
TAK)KE O XapakTepe NOMICKAIIUX IOJIYYEHUIO TNEPCOHAIBHBIX JAHHBIX H
MOCIEeICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE corjiacue Ha ux nomyuenuel*l,
3.1.2. PaGortonmarens HEe MMEET MpaBa MOJydaTh U 0OpadaThIBaTh IMEPCOHAIILHBIC
naHHble paboTHHKa OpraHu3aluyi O €ro pacoBOM, HAIMOHAIBHOW MPUHAJICKHOCTH,
MOJIMTUYECKUX B3IIISIAAX, PETUTHO3HBIX WK (HUITOCODCKUX YOKICHUAX, COCTOSITHUU
310POBBS, MHTUMHOM KWU3HU. B ciyyasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMU
TPYJIOBBIX OTHOWIEHWH, B cOOTBETCTBUU cO CT. 24 Koncturyuum Poccuiickoii
@Oenepanuu paboTojaTeNb BIpaBe MOJyd4aTh W 00pabaThiBaTh JaHHBIE O YACTHOM
’KU3HU paOOTHUKA TOJIBKO C €r0 MMCbMEHHOT'O COIJIACHSI.

OO0paboTka yKa3aHHBIX TMEPCOHANBHBIX JIaHHBIX pa0OTHUKOB paboTodaTesieM
BO3MOKHA TOJIBKO C UX COTJIacusi JU00 0€3 UX COrjiacus B CIEAYIOMINX CIydasx:

- HICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA 06H.IGIIOCTy1'IHI>IMI/I;

- TIEpPCOHAJbHBIC JaHHBIC OTHOCATCSA K COCTOSHHIO 370pOBbsS PAOOTHUKA M HX
00paboTka HeoOXoAuMa IS 3alIUTHl €T0 JKW3HU, 3J0POBbS WM WHBIX KXKU3HCHHO
BaYKHBIX HHTEPECOB JINOO KM3HU, 3JI0POBbSI WJIM MHBIX KU3HEHHO Ba)KHBIX HHTEPECOB
JAPYTHX JIMI] M TIOJTyYEHUE COrjiacusi pabOTHHUKA HEBO3MOIKHO;

- 10 TpeOOBAaHWIO TIOJHOMOYHBIX TOCYIJAapCTBEHHBIX OPTraHOB B  CIy4asXx,
MIPETYCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.

3.1.3. PabGortonmarens BmpaBe 00pabaThiBaTh MEPCOHAIBHBIC JTaHHBIE PAOOTHHKOB
TOJILKO C UX MHUCHbMEHHOTO COTJIAacHs.

3.1.4. TlucemenHoe coriacue pabOTHHKAa Ha OOpabOTKY CBOMX TEPCOHATBHBIX
JAHHBIX JIOJDKHO BKJIIOYATH B CEOSI:

- (Qamunuio, uWMs, OTYECTBO, aJapec CyObEKTa MEePCOHATBHBIX TaHHBIX, HOMEp
OCHOBHOTI'0 JOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEICHUS O JAaTEe BBbIIAYH
YKAa3aHHOTO JIOKYMEHTA U BBIJABILEM €0 OPraHe;

- HauMeHoOBaHHE ((aMUIIUIO, UMS, OTUYECTBO) M aJpec orepaTopa, IMOITy4YaroIero
corjiacue CyobeKTa MepCOHABHBIX TaHHBIX;

- 11eJ1b 00PabOTKN NEPCOHAIBHBIX JAHHBIX;



- TepeyYeHb NEPCOHANBHBIX JAHHBIX, Ha O0OpabOTKY KOTOPBIX MdAETCsl Corjacue
CcyObeKTa MepCOHANTBHBIX TAHHBIX;

- IEpEYCHb JICHCTBUH C MEPCOHATBHBIMU JaHHBIMHU, HA COBEPUICHHE KOTOPBIX AAETCS
corjacue, oOIlee OMUCAaHUE HCIONb3YEMBIX OMNEPATOPOM CHOCOOOB 00pabOTKU
MEPCOHAIBHBIX JaHHBIX;

- CPOK, B TCUCHHUEC KOTOPOIro HeﬁCTByeT corjacue, a TakKKeE nmopsAa0K €ro OT3niBa.

®dopma 3asdBIIEHUS O COTJIACUM pabOTHUKA Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX CM.
B npuioxkeHuu | x Hacrosamemy [lonoxeHuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIEAYIOMIMNX CIydasx:

1) o6paboTka TEpCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS HAa OCHOBAaHWUU TpyI0OBOTO
Koaekca P® wmiam wHOro (eepaabHOTO 3aKOHA, YCTaHABIMBAIOIICTO €€ IICHb,
YCIIOBUS TIONYYCHUSI TEPCOHAIBHBIX JAaHHBIX M KPYTI CYOBCKTOB, NEPCOHAIbHBIC
JaHHBIC KOTOPBIX IMOJICKAT 00pabOTKe, a TakKe OMPEICIISAIONICTO TOJTHOMOYMS
paboToaarens;

2) o00paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEJISIX HWCIOTHEHUS
TPYJIOBOT'O IOTOBOPA;

3) 06pa60TKa MCPCOHAJIBHBIX AJAHHBIX OCYHICCTBIIACTCA HJIA CTATUCTHYCCKHUX WHIIN
HWHBIX HAYYHBIX eaeu IIpu yCJIOBHUHU 00513aTeILHOr0 00€3IMYNBAHHS IMCPCOHAJIBHBIX
JaHHBIX

4) o0paboTKa MepCOHATBHBIX JaHHBIX HEOOXOIWMA JUIS 3alUThl KU3HU, 370POBbSI
WJIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB PAaOOTHUKA, €CJIM TTOJYUCHHUE €TI0 COTJIaCHs
HEBO3MOKHO.

3.2. Ilopsimokx 00OpabOTKH, Tepeau U XpaHESHHsI IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGoraux OpraHu3alu NpPeaOCTaBIsIET paOOTHUKY OTAeNa KaJpoB
Opranu3aiui  JOCTOBEpHBIC CBeleHUS O cebe. PaboTHUK oTaena KaJIpoB
OpraHuzanu =~ TPOBEpPSET  JIOCTOBEPHOCTh  CBEICHMI,  CBepsisl  JaHHBIC,
MpeI0CTaBICHHBIE pA0OTHUKOM, C UMEIOIIMMHUCS Yy pabOTHUKA TOKYMEHTAMU.

3.2.2. B cootBercTBHUU cO cT. 86, T11. 14 TK P® B nemsx obecriedeHus mpaB u CBOOO/T
YeJoBeKa M TpakJlaHWHAa reHepaibHbl aupexTtop Opranuzauuun (PaboTtomarens) u
€ro MpeACTaBUTENH Tpu 00pabOTKEe MEPCOHATBHBIX MAHHBIX PAaOOTHHKA JOJKHBI
coOI0IaTh CiemyIonue oonme TpeOoBaHUS:

3.2.2.1. O0paboTka nNepCOHAIBHBIX TAHHBIX MOKET OCYIIECTBIISITHCS UCKITIOUUTEIIHHO
B LIEJISIX 00ecIeueH s COOMI0AEHUS 3aKOHOB U MHBIX HOPMATUBHBIX MTPAaBOBBIX aKTOB,
COCICTBUA pabOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHUM U MPOJABUKEHHH IO
ciyx0e, obecrieueHus JIMYHON 0€30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJWYECTBA U
KauecTBa BHITIOJIHIEMON paboThl U 00ECIIEUEHUsI COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeaeneHnu oo0beMa U CoAep:KaHusi, 00padaThIBAEMbIX EPCOHATBHBIX
naHHbix PaboTtonmatens goibkeH pykoBojacTBoBaThbesi Konctutyumeint Poccuiickoit
O®enepannu, TpymnoBeiM  kojekcoMm  Poccuiickont  @enepauiii W WHBIMU



dbenepaibHBIMU 3aKOHAMMU.

3.2.2.3. llpu 0pUHATUM PELICHUN, 3aTparuBalOLIMX HMHTEPEChl paOOTHHKA,
PabGoTonaTens He UMEET MpaBa OCHOBBIBATHCSA Ha MEPCOHANBHBIX JaHHBIX PaOOTHUKA,
MOJIYYEHHBIX HCKIIIOUUTEIBHO B PE3yJbTaTe MX aBTOMATHU3UPOBAHHOU 0O0pabOTKH
WM 3JIEKTPOHHOTO MOJTYYEHUS.

3.2.2.4. 3ammMra mnepcOHANbHBIX JaHHBIX pPaOOTHUKA OT HENPaBOMEPHOIO UX
MCIIOJIb30BaHUS WM yTpaThl obecnieunBaeTcss PaboromareneM 3a CUET €ro CpesicTB B
MOPsJIKE, YCTAHOBJICHHOM (hesiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUMKY U MX MPEACTABUTENHN JOKHBI ObITh O3HAKOMJIEHBI O] PACITUCKY
¢ gokyMeHTtamu OpraHuzanuy, YyCTaHABJIMBAIOUIUMHU TOPAJOK  00pabOTKU
NEPCOHATIBHBIX JAHHBIX PAOOTHUKOB, a TakXke 00 MX MpaBax U 00S3aHHOCTIX B 3TOU
00JacTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHHKA OT CBOMX IPaB Ha COXPAHEHHE U 3aLIUTY
TalHBI HEJICUCTBUTEJICH.

IV. Ilepenaua u xpaHeHHE NEPCOHATBHBIX TAHHBIX

4.1. Tlpu mnepemaue NEPCOHATBHBIX AaHHBIX paOoTHMKa PaboTomarens noKEH
coOJII0/1aTh CJIEYIONINE TPEOOBAHMUS:

4.1.1. He coolbmarh mnepcoHalbHbIE JaHHbIE PAOOTHUKA TPEThel cTOpoHe 0e3
NUCBMEHHOTO corjacusi pabOTHHMKA, 3a MCKIIOYEHUEM Cly4aeB, KOorja 3TO
HEOOXOIMMO B HENSAX MPEAYNPEKACHHUS YIrpo3bl KU3HU U 3I0POBBI0 pabOTHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM.

4.1.2. He cooOmath nepcoHajgbHbIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX IeIx 6e3
ero muchbMEHHOro coriacus. OOpaboTka IepCOHATBHBIX JaHHBIX PAOOTHUKOB B
IEeJIIX TPOABIKEHUS TOBapoOB, PabOT, YCIyr Ha PBIHKE IYTEM OCYIIECTBICHUS
NPSMBIX KOHTAaKTOB C TOTEHIIMAIBHBIM TOTPEOUTEIEM C TOMOIIBIO CPEICTB CBSI3H
JOITyCKAETCsI TOJIBKO C €0 TPEBAPUTEIHLHOTO COTIIACHS.

4.1.3. IlpenynpeauTs JHIl, MOTYYUBIIUX TEPCOHATIBHBIC TaHHbIE PA0OTHUKA, O TOM,
YTO ATU JaHHBIE MOTYT OBITh HMCIOJB30BaHBI JUIIb B IENSAX, JJISI KOTOPHIX OHU
coo0ImIeHbl, U TpPeOOBaTh OT 3TUX JUI[ TOATBEPKICHUS TOTO, YTO ATO TPABHIIO
cobmoneHo. Jluma, mTONyYMBIIME TEPCOHANIBHBIC JaHHBIE pPAOOTHUKA, OO0s3aHBI
coOMI0IaTh PEXUM CEeKpeTHOCTH (KoH(pumenmmansHocTH). JlanHoe Ilomoskenune He
pacnpocTpaHsieTcss Ha OOMEH MEepCOHAIBHBIMU JAHHBIMH PAaOOTHHKOB B TOPSJIKE,
YCTaHOBJIEHHOM (peiepalibHbIMHA 3aKOHAMM.

4.1.4. OcyuiecTBisATh Mepenady MEePCOHAJbHBIX JaHHBIX PaOOTHUKOB B Mpenenax
Opranuzanuu B COOTBETCTBUM ¢ HacTosiuM [lonoxxenuem.

4.1.5. Pa3pemiats AOCTYI K IEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIEIIMAIBHO
YIIOJJHOMOYEHHBIM JIMIIaM, IIPU 3TOM YKA3aHHBIE JMIA JOJDKHBI MMETh IIPaBO
MOJIy4aTh TOJIBKO T€ NMEPCOHAIbHBIE JaHHbIE paOOTHHKA, KOTOPbIE HEOOXOIUMBI ISt
BBITIOJIHEHUS KOHKPETHON (DYHKIIUU.



4.1.6. He 3anpammBaTth HMHQOpPMALMIO O COCTOSHUU 3I0pPOBbS pabOTHHKaA, 32
UCKJIIIOYCHHEM TEX CBEJCHHUI, KOTOpBIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH
BBINIOJIHEHUS pA0OTHUKOM TPYAOBOM () YHKIIMH.

4.1.7. TlepenaBaTh NepCcOHANbHbIE TaHHbIE PAOOTHUKA MPEACTABUTENSIM paOOTHUKOB
B IIOpAJIKE, YCTaHOBJICHHOM TpyaoBbIM KoaekcoMm Poccuiickont ®epepauuu, u
OrpaHUYMBaTh 3Ty HH(POpPMALMIO TOJBKO TEMU NEPCOHAIBHBIMU JIaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOIUMBI /ISl BHITIOJIHEHHS YKA3aHHBIMU MPEICTaBUTEIIAMU

uxX QyHKIUU.
4.2. XpaHeHHue U UCTOIb30BaHNE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHnanbHbIe JaHHbIE PAOOTHUKOB 00paOaTHIBAIOTCS W XPAHSTCS B OTJHEIIEC
KaJIpOB.

4.2.2. llepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH TOJYY€HBI, MPOXOJUTH
JanbpHeHmyo o0paboOTKy U TIepedaBaThCs Ha XpaHEHHE Kak Ha OyMaKHBIX
HOCHUTENSIX, TaK M B DJIJIGKTPOHHOM BHJE - JIOKAJbHOM KOMIIBIOTEPHON CeTH Hu
KOMITbIOTEpHOM nporpamme «1C: 3aprata u Kaapb».

4.3. Tlpu moJiydeHHH TICPCOHAIBHBIX JAHHBIX HE OT PaOOTHHKA (3a HMCKIIIOUCHHUEM
CJlydaeB, €CIIM TIEPCOHAJbHBIC TaHHBIE OBUIM MPEIOCTaBIICHBI paboToHaTeNto Ha
OCHOBaHWH (ellepaJbHOr0 3aKOHA WM €CJIH TICPCOHANbHBIC JaHHBIC SBISTFOTCS
o01eIocTynmHBIMU) paboToaaTeNb 0 Haudajga OO0pabOTKM TaKUX MEepPCOHATBHBIX
JTaHHBIX 00s13aH MPEAOCTABUTH PA0OOTHUKY CIICTYIONIYI0 HHPOPMAIIHIO:

- HauMeHoBaHue ((pamMuiaus, WM, OTYECTBO) M aJpec omneparopa WIU €ro
IpeJICTaBUTEIIS;

- 11e7Tb 00pabOTKH MEPCOHANIBHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
- IPEANOJIAraeMble MOJIb30BATENIN [IEPCOHAIBHBIX JaHHbIX;

- yCTaHOBIIEHHbIE HactosuuM  @DenepanbHBIM  3aKOHOM TpaBa CyObeKTa
IIEPCOHAJIBHBIX TAHHBIX.

V. JJocTyI K IEpCOHATBHBIM JaHHBIM PAOOTHUKOB

5.1. IlpaBo gocTyna K mEpCOHAIbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:
- FeHepasbHbIil AupexTop Opranuzanuu;

- COTPYIHUKHU OTJENa KaJIpOB;

- COTPYJIHUKHU OyXrajaTepuu;

- HAYAJIbHUK OTJeNa YKOHOMHUYECKO# Oe3omacHocTH (nH(popMmaius o GpakTHIecKoM
MecCTe MPOKUBAHUS U KOHTAKTHBIE TelIe(OHBI paOOTHUKOB);

- COTPpYAHUKH cekperapuarta (MHpopManus o PakTUUeCKOM MECTe MPOXXUBAaHUS U
KOHTaKTHBIC Teae(OHBI paOOTHUKOB);



- HAyYaJbHUK OTJENa BHYTPEHHEro KOHTPOJIS (AOCTYyH K MEPCOHAIBHBIM JIaHHBIM
pPabOTHUKOB B XO/I€ MJIAHOBBIX MTPOBEPOK);

- PYKOBOJHUTENMN CTPYKTYPHBIX MOJPA3ACICHUNA 110 HAIPABICHUIO ESITEIbHOCTH
(mocTyn K MepCOHAbHBIM JTAHHBIM TOJIBKO PA0OTHUKOB CBOETO MOAPA3/ICICHNUS).

5.2. PabotHuk Opranu3anuy uMeeT IpaBo:

5.2.1. Ilony4yats AOCTYN K CBOUM MEPCOHAJIBHBIM JTAHHBIM U O3HAKOMJIEHUE C HUMHU,
BKJIIOYAsl TPaBO Ha 0€3BO3ME3/IHOE MOJYyUYECHHE KOIMUM JII000M 3amucu, cojaepkalieit
nepcoHaIbHbIE JaHHbIE paOOTHHUKA.

5.2.2. TpebGoBate ot PabGoromaTenss yTOUYHEHMS, WCKIIOYEHUS WJIM HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WJIU
HE SIBJISIOITUX HE0OX0oAUMbIMU Jisi PaboTonarerns mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilony4dars ot Paboronarens

- CBCACHHA O JIMIAX, KOTOPLBIC HMMCKOT JOCTYII K IICPCOHAJIBHBIM JaHHBIM HWJIN
KOTOPBIM MOKCT OBIThH MpcaoCTaBJICH TaKou AOCTYII,

- ICPCUYCHb O6pa6aTBIBaCMBIX MCPCOHAJIBHBIX JAHHBIX U UCTOYHHUK HUX IMOJTYUCHUS
- CPOKH O6pa6OTKI/I MMCPCOHAJIBHBIX TAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHH,

- CBCACHUA O TOM, KaKMC HOPpUAUYCCKUC ITOCIICACTBUA LA CY6’b€KTa IMCPCOHAJIBbHBIX
JaHHBIX MOXKCT IIOBJICYD 34 coOoi 06pa60TKa €TI0 IICPCOHAJIBHBIX JTaHHBIX.

5.2.3. TpeboBarp u3BenieHus PabGoTomarenem BceX JIMI, KOTOPBIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WM HEIOJHBIC IIEPCOHAJBHBIC JIaHHBIE, 000 BCeX
IPOU3BEACHHBIX B HUX HCKITFOUCHHIX, UCIIPABICHUSAX HIIA JOIIOTHCHUSX.

O06>xanoBaTh B YIOJHOMOYCHHBIH OpPraH 1O 3alliTe MpaB CyOBEKTOB IMEPCOHATBHBIX
JTaHHBIX HWJIU B CyAcOHOM TOpSAKE HEMPaBOMEPHBIC NCHCTBHS WM Oe3IeHCTBUS
PabGoromarens npu 06pabOTKe U 3aIKUTE €r0 MEPCOHANBHBIX JAHHBIX.

5.3. KommpoBatb u [Jie7laTh BBIIUCKUA MEPCOHAJBHBIX JIaHHBIX PaOOTHHKA
paspenaeTcsi UCKIIOYUTEIBHO B CIIY>KEOHBIX IENSAX C MUCBMEHHOTO pa3perieHHUs
HadaJIbHUKA OTJeJa KaJIpOB.

5.4. Tlepenaua maDOpMaIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPH IMHMCHMEHHOM
corjlacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HAPYILIEHUE HOPM, PETYJIUPYIONIUX OOpabOTKYy U 3alluTy
MEePCOHATBHBIX TAHHBIX

6.1. PabotHuku Opranuzanuy, BUHOBHbIE B HAapYyIICHUH HOPM, PETYIHUPYIOIINX
nojyyeHue, oOpabOTKy M 3allUTy MEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT
JTUCUUIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPa)AaHCKO-NPABOBYI0 WIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (he/iepaIbHbIMU 3aKOHAMU.



6.2. I'enepanpupiii qupekTop OpraHuzalnuy 3a HAPYLIEHHE HOPM, PEryIUPYIOIIUX
MoJIyueHHe, oOpabOTKy M 3allMTy NEPCOHAJIBHBIX JaHHBIX pPAOOTHUKA, HECET
aMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kogekca 00
aIMMHUCTPATUBHBIX IpaBoHapymeHusx Poccuiickon ®denepauun, a Takxke
BO3MEIIAEeT pa0OTHUKY YIIepO, MPUUMHEHHBIH HEMpPaBOMEPHBIM HCIOIb30BAHUEM
uH(pOpMaIK, COAEpKaIEl EPCOHANIbHBIE JaHHbIE PAOOTHUKA.



